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 Information Session 
Checklist
1. Welcome to a PACTS Information Session

2. Introduce yourself and any other key people like teaching staff or special guests

3. Tonight/today we want to explain how the PACTS program works – we don’t get into the nitty gritty stuff until the workshops

4. Research (surveys of parents and young people) conducted by the BSL says that –

· 100% of parents want to help their child with career transition choices

· 80% of young people want their parents to help them with career transition choices

· ONLY 20% of parents actually have the right information

· Parents are the second most likely group that young people will approach for help with career transition choices – first group is ……have a guess……friends. All the more reason to make sure that the information they get is accurate.

5. PACTS has been developed to bridge this gap in information. 
6. Before we move on to the details of the workshops, let’s hear from each of you about your own transition from school. How old were you, what year level did you have etc? After everyone has finished, highlight the diversity amongst the group, and point out that many of us are still seeking the ‘ultimate career’, and we need to remember this when our children aren’t meeting our expectations. This is their life, their career, your role is a supporting one, not the decision maker.
7. PACTS is a series of three workshops of 2-hours duration that are conducted at school. Normally, they run from 7.00pm to 9.00pm with small groups of no more than 18 parents.
8. Handout the Workshop Questionnaire and explain the basic detail of each workshop – 
Workshop 1 
· Career development today
· Learn about occupational categories

· Look at career resrources   

Workshop 2 

· Talk about how to get communication going with your child on careers, and being aware of our reactions as parents to some of the things they say. 

· Look at options in the school like the careers room and what’s in it, how to access it etc, what is an SBAT. We also talk about apprenticeships and traineeships, Group Training, and TAFE.
· Discuss programs and services eg: Centrelink.

Workshop 3 

· Look at how to develop job seeking skills (even in Year 8 students can benefit from learning about this so it’s not a last minute type of preparation. Work experience and part-time job seeking will require these skills) including how to talk on the telephone and using a script. 
· Resume writing, letters of application and mock interviews are also part of this workshop.

9. Explain that they need to tick which workshops they’re interested in, all forms will be collated and dates arranged with the school for workshops to be held. 

10. A letter will be sent advising you of the workshop details.
11. Any questions or comments

12. Close
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